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DISCLAIMER

This handbook is intended to serve as a guide to help students and their families come to know

Ai ken Prepos progr ams and opportunities as
agreements.Please take the time to familiarize yourself with the contents. We are hopeful that

the handbook will answer many questions you may have about academics, discipline, school
rules, safety, student life, and other topics.

Please understand that no set afes or guidelines can cover every conceivable situation that
might arise at a school. The rules, policies, and procedures set forth in this handbook are
intended to apply under normal circumstancedowever, from time to time there may be
situations thd require immediate or nonstandard responses. This handbook does not limit the
authority of Aiken Prep to deviate from the normal rules and procedures set forth in this
handbook, and to deal with individual circumstances as they arise in the manner deemstl
appropriate by the School, taking into consideration the best interests of the School, its faculty,
employees, students or overall school community.

The policies may also be revised or updated periodically, even during the school year. You will
be advised of any changes as they are made, either electronically (email) or by mail. Any
student or parent with a question about any handbook policy or statement should feel free to
speak with the Dean of Students, a Division Head, or Head of School.

The mo s t recent versions of each handbook ar e
www.aikenprep.org A hard copymay be requested through the Main Offatehe beginning of
the school year

This isnot a contract. 2032012 Student/Parent Handbook
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Hymn To APS (Alma Mater)
FS von Stade

Near pine trees ever blooming, beneath a southern sky,
Stands one familiar building, where still my heart doth lie.
We cherish all th@leasures we have when being there,
And so we march, with voices ringing, all in step,
and stand to give our thanks and praise to Aiken Prep.
2 SQff YAaa GKS 3IseBnShoudholtRhesefdls 2 ¢ G KI G Qa
The names inscribed forever upon the sithool walls.
2 SQff GNBLl adzNE 7T dzi dzhBappySie@NRA S&a> gAGK (K2
2SQff GKAY]l S6AGK LINRRS 2F Fff 2dz2NJ RI@
Our mottoalways willb&x { SYLISNJ * ANA RA &€ @

Aiken Preparatory School Prayer

Take into Thy hands, O God, this school and each member of it. Make it a place after Thine own
Heart. Help us to cast out all that is false or unclean. Give us a true desire to serve one another that will
grow in the days to come into a wider desire tawseone another the world over. Make us lovers of our
homes, loyal to our country, and faithful to our church. Grant that all of us, young and old, may strive
onward toward the perfect brotherhood that lies in front of us, that through us, Thy Kingdombmay
built on earth.

Amen

This is not a contract. 2042012 Student/Parent Handbook



Aiken Preparatory School Mission Statement

Founded in 1916, Aiken Preparatory School is a dynamic, engaged community of learners
serving students in3K through 12 grade. We provide a globally competitive college
preparatory education within a culture of personal responsibility, integrity, and respect for
others. Working in partnership with families, we challenge and support our students to discover
their strengths and realize their fullest potential as humanitarians, scholars, athletes and artists.
Through individual attention, innovative programs, interdisciplinary and authentic experiences
that go beyond the classroom, we develop the whole childaftifetime of learning, leadership,

and service.

Historic, Independent, Compassionate, Diverse, Progressive.
This is Aiken Prep.

Aiken Preparatory School Beliefs

We believe that the pursuit of academic excellence is the primary focus of the School.

Weo St ASPS (KF(G 2dz2NJ aiGdzZRSy (i aQ 7FdzidzNBE &dzO0S & 2

thinking, communication skills, and ability to participate in collaborative inquiry.

f We believe that crossurricularandcross 3S 2 LILI2 Nlidzy AGASa Sy Kl yOS
understandng of the world, life, and society, as interconnected.

1 We believe that excellent teachers, coaches, and staff, who mentor and motivate, will
maximize student potential.

1 We believe that community involvement is paramount in preparing students to become
responsible citizens and leaders.

1 We believe that partnerships between the School, family, students, alumni, and the
broader community are vital in order to achieve our mission.

1 We believe that artistic, athletic, and creative endeavors will develop a &eerse of
selfworth.

1 We believe that a love of learning will enable students to grow personally and
intellectually throughout their lives.

1 We believe that in our diverse community all students should be celebrated as
individuals.

1 We believe that the richiktory and traditions of the School make us unique as we look

forward to the future.

= =
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The Home & School Partnership

Aiken Prep School strives for an active;gming relationship between home and school that enables us to focus on

GKS 0Sad AydiSNBad 2F SIOK addzRSyidod ¢KS {OKz22fQa 3I2Fft A
2yS | y2iKSNIba eatSdiiBleniS &hd WalS toward an understanding of how students can be
encouraged to do their best. This partnership maintains its vitality through active communication between home

and school.

Parents play an essential and positive role in the lifarofndependent school. Not only are parents advocates for
their children, they also support the faculty and administration through extensive volunteer activities and events.

The School expects parents to support its philosophy and proceduiiasludingdiscipline policies, evaluation
methods, and curriculum decisiorsby respecting staff, honoring school rulesjunteering and attending school
eventsand making education a priority. At the same time, parents can expect the staff to respect angdades
to their concerns.

¢KS NBflFIiA2yaKALI 0Si6SSy LI NByidia FyR GKS ¥FI OdzZ G FyR |
enrollment contract The handbooks published by the School, while not part of the formal enrollment contract,

serve tospell out the policies and procedures of the Schawhen parents choose to enroll their child in an
independent school, they agree to subscribe to its mission, follow its rules, and abide by its decisions. However,

most teachers and administrators woudgjree that trust and mutual respect are the most essential underpinnings

of effective working relationships with parents.

Aiken Prep School encourages parents to work productively with teachers and administrators by staying informed
about their child and mportant events in the life of the School. Thoughtful questions and suggestions are
welcomed by the School; communicating concerns openly and constructively to the teackministrator
closest to aproblem helps support a school climate of trust andgpect. Should a parent have an issue with a
particular class or teacher, the parent should contact that teacher directly to address the concern. If a parent is not
satisfied with the results of the meeting with the teachéng division directorshould becontacted. Often, a
teacher will request that another teacher or administrator be present at the meeting to take notes and/or add
relative comment. The Head of School should only mediate parent concerns whenoiher channels have been
followed and the ssue has not been resolved to the satisfaction of both parties. Efforts by parents to lobby other
parents will be viewed by the School as counterproductive. On its part, it is incumbent upon the School to provide
parents with timely and pertinent informéain.

While parents may not agree with every decision by the School, in most cases the parent and school will find
enough common ground to continue a mutually respectful relationship. In the extreme case, however, an impasse
may be so severe that the parecannot remain a constructive member of the community. In such cases, both the
parent and the School should consider whether another school would be a better match for the fEmeilgchool

may terminate enrollment or decline to #nroll a student if theSchool concludes that the actions or inactions of a
parent (or guardian) make a positive and constructive working relationship impossible or interfere with the School's
accomplishment of its mission.

The School asks that families support the missionhef $chool and the education of its students by doing

whatever is reasonably possible to schedule family aawjtirips, and appointments gbat students do not miss
class time.

This is not a contract. 2042012 Student/Parent Handbook



SchoolGovernance

As an independent school, Aiken Prispgoverned by a sefferpetuating board of trustees,
whose job is to secure the future of the schodil.does so by setting basic policies, hiring the
Head of School, supporting the Administrative Team, undertaking strategic planning, evaluating
the performance of the school, and leading in financial support of the school. The Board
entrusts the daily operations of the school to the Head of School, who, along with the
Administrative Team, supervises and evaluates all programs and personnel and isathe fin
arbiter of any disputes that may arise, including those of parent issues or student disciplinary
issues.The Board does not sit in review of administrative decisions, so the Head of School and
GKS ' RYAYAAGNI GABS ¢S Y RAydprohleihSForin@terdzidige afdt f | & i
small, the proper channel to raise an issue or register a complaint is to go the most direct level
first: i.e., to the teacher, coach, or staff member most closely related to the issue and capable
of addressing it.If al else fails, one should then go to the Head of Sch&gé also invite
parents to email any staff member for quick responses to questions or needs
(firstinitiallastname @aikenprep.ojg All faculty and staff have anmaail address at the school,

and a number of the faculty will provide their homerail addresses on the class syllabus.

Thisis not a contract. 2032012 Student/Parent Handbook
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Student Life

UNIFORMPOLICIEBRESS COBDIRD GROOMING

A Note to Parents

Aiken Prep requests that parents consider the student dress code in determining their own wardrobe
when they accompany their ddren or attend school events eor off-campus. The School appreciates
parental commitment to setting a good example about appropriate dress and behavior at all times.

Aiken Prep students wear uniforms for many reasons. Experience shows that unifstitha sense of
belonging, increase school loyalty, improve behavior and productivity, decrease fashion consciousness,
minimize socioeconomic differences, aid in safety on field trips, and teach students proper workplace
attire. We expect students tardve at school each day neatly dressed in a clean and pressed uniform in
good repair. The uniform requirements are in effect while students are on campus.

Appropriate personal grooming habits are important life skills for our students to adopt andgeract

28 SELSOG aidRSyiaQ KFEANI G2 68 OtSlys ySIaGz 4S5t f
shall not be below the collar and must be above the eyebrows. No facial hair, pony tails, or earrings are
allowed. Hair of females shall be aftthe face with accessories that are simple and complementary to

the uniform. Females may wear small, simple earrings, necklaces, and bracelets. The use of appropriate,
light cosmetics is allowed beginning in sixth grade. No students shall wearlsagsglasses inside, and

visible body piercings and/or tattoos are not acceptable.

ltems designated\iken Prepr NE | @F At 6fS FTNRY [YRQA 9yR { OKz22f
''A1Sy tNBLI . fFTSNI A& | @FAfLl of $oud bbMeredfranyhé 3 h QI I N
business office. The school holds a used uniform sale each year in August. Also, used uniform items can

be donated to and purchased through the main office during the year as needed.

The Dean of Students is the final authpniegarding the dress and grooming requirements, while faculty
and Division Directors monitor and correct minor student offenses on a daily basisdioubt about a
uniform item, please consult a Division Director or the Dean of Students for approvativence.
Violations will result in the following consequences:

Noncompliance with the Uniform, Dress, andsrooming Requirements
1 An occasional infractiod verbal reminder

f Additional infractions written notice to parent and loss afecess (3K5"); disciplinarydetention (6'-12")
T Chronic infractions wil/l be subject to Aiken




Formal Uniform

4K 1 12th Grade Girls and Young Women

il
f

Aiken Prepblazer

White button-down dressshirt 8 no visible
undergarments

Blackwatch kneéength jumperskirt, or skort
White knee-high socks owhite tights (6"812" may
wear neutral hose)

Flat rown or black dress shoe@o boots)

f
f
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4K 1 12th Grade Boys and Young Men

Aiken Prep blazer

Aiken Preptie

White button-down dress shir® no visible
undergarments

Twill/chino khaki pants (length to top of shoe)
Brown or black leather belt (316K optional)
Dark socks

Brown or black dress shoeo boots)

Daily Uniform

3K i 11" Grade Girls and Young Women

1

=

Aiken Prep evergreen or vhite Polo shirtor turtle
necks(tucked) - no visible undergarments

Aiken Prep turtle necks worn under a polo shirt
must match

Twill/chino khaki pants (lengtio top of shoe),or
capris or knee lengttshorts, skortsor skirts - all to
sit at or slightly below waistlineNo denim or
cargo styles

Brown or black leather belt (3#6k optional)

White or black athleticsocks orwhite tights

plain sneakersr flat closed toe and closed heel
shoes (no boots)

il

=

Outerwear

3K-11" Grade Boysand Young Men

Aiken Prep evergreen or vhite Polo shirtor turtle
necks(tucked)) - no visible undergarments
Aiken Prep turtle necks worn under a polo shirt
must match

Twill/chino khaki pants (length to top of shoe) or
knee length short$ all to sit at or slightly below the
waist. No denim or cargo styles

Brown or black leather belt (3#6k optional)

White or black athletic socks

plain sneakersr flat closed toe and closed heel
shoes (no boots)

PE Uniforms

Dance Uniforms

All Students 3K-11th Grade

While inside the building, thillowing 1
outerwear is permitted.
Aiken Prep sweaters, fleece vests, q

fleece jackets, sweat shirts, hoodies, o0
sweaters in designated colors (see

Landos
letterman jackets

End Sel ect

All Students in 3rd12th Grades
Aiken Prep T-shirt in
evergreengray,or white
Gray, blackor evergreen
knee length meshnylon
sports shortsor sweatpants
1 White or black Socks

1 plain sneakers

5th 1 12th Grades

Boys: Aiken Prep or plain white F
shirt, gray or black sweatpants, white
or black athletic sockglain sneakers

Girls: Aiken Prep or plain white F
shirt, black dance pant&n jazz
shoes

Team Jerseys

Aiken Prepjerseys may be worn to clag
on game days. Athletes may wear
jerseys after lunch if the game day falls
on a formaluniform day or Saturday.

Aiken Prep students are required towear the
listed uniform. If an item is not listed, it is not
permitted.

This is not a contract2011-2012 Student/Parent Handbook




Senior Men and Women Acceptable Options for Dress Down Days

Busines€asual Dress Mord Thurs. Student 1 Shirts with sleeves (no visible midriff)

clothing should be neat and modest. Grooming 1 Pants, jeans, capris, or knee length shorts, skirts, g
requirements apply. skorts (Denim and cargo styles permittédho

Formal APS Uniform on Fridays holes)

1 Closed toe and closed heel sneakers, shoes, or bo
1 No hats or sunglasses inside

2011-2012
Senior ClasBress Code and Grooming Policy
Business Casuabpecific Guidelines

In general, business casual means dressing professionally, looking relaxed yet neat and pulled together.

Gentlemen should wear collared shirts, tucked in. No writing may appear os,shith the exception of

a small logo. Sweaters or sweat shirts with an APS or College logo may be worn over a collared shirt. All
garments should be well kept (without holes or fraying) and should be worn in an appropriate manner.
Twill/chino khaki pantglength to top of shoe) or knee length shogsll to sit slightly below the waist.

No denim or cargo styles. Earrings may not be worn during school or at school events. Gentlemen must
be clean shaven and hair shall not be below the collar and must beeahe eyebrows. Pony tails are

not allowed. No students shall wear hats or sunglasses inside, and visible body piercings and or tattoos
are not acceptable.

Ladies may wear tops with or without collars; the shirts should be free of writing (with thptcef

a small logo) and be long enough to cover the torso at all times. Necklines must reflect modesty and
good taste; similarly all garments must be of appropriate modest fit and not ragged (with holes). Tank
tops, spaghettstrap tops, halter tops antshirts are not permitted. Sweaters or sweat shirts with APS

or College logo may be worn. No denim or cargo style pants, shorts or skirts. A young lady may not wear
her skirt or shorts higher than her knee (please note that this requirement referdg@slivell).

Earrings may be worn only in the ears. Jewelry should be kept to a minimum, and cosmetics applied

lightly.

Uniform Vendors
Aiken Prep Business Office: School ties only
Cteyy 3 hQl | NI YBlazers
(http://www.flynnohara.com/or 800441-4122-- 9:00 AM to 5:00 PM
Monday through Friday; 10:00 AM to 2:00 PM Saturdays)
[ FYRQ& 9YRY Polo shirts with school logpJaid jumpers and skirt&haki pants, khaki
shorts, khaki skirts, khaki Capris, fleecegaters, and sweats, PE shirts
(http://www.landsend.com/ix/school
uniforms/index.html?seg=1&visible=1&store=le&tab=d:3800963-4816
or email). The Aike Prep Preferred Number is 900030206 and by using
the code, the correct logo will automatically be used.
Used Uniforms: Available at summer sale; contact the School office about availability at
other times.
This is not a contract. 2042012 Student/Paréiandbook
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Books, Supplies, Lockers and Cubbies

Lower SchoolTextbooks, consumable workbooks, and school supplies are issued through the classroom
teachers. Textbooks are returned at the end of the year. If a book is lost or damaged beyond reasonable
wear, a replacement fee will be assessed.

Students who wish to purchase their own set of books must make the request to the Business Manager.
The purchaser is responsible for all costs, including shipping and handling if a special order is required to
accanmodate the request.

Middle School and High SchooBy accessing Classbook.com, our officidirmabookstore, parents can
obtain all of the books that are required for purchagearents can ordethese books via Classbook.com
or purchasethese books through other meandf Classbook.com is not utilized, please confirm that the
books that you purchase are of the same edition that is available through ClasSmlSchool will
providethe initial supply ohormal classroom consumables asupplies.

Middle and High School students will be expected to have all books on first day of sdighoSchool
students will be expected to have their laptops.

Each student has a locker or a cubby depending on the grade. Students are respongiépiiog their
lockers and cubbies clean and free of writing or stickers. Students should not store food of any type or
dirty clothes in their locker or cubby. If a student has items of financial or personal value in his/her
possession, the student is adetsto lock them in the locker. The School is not responsible for loss,
damage, or theft of any items. All personal and school belongings should be clearly labeled with the
a0dzRSyiQa ylYSo

Lockers and cubbies are the property of Aiken Preparatory Schibel.School reserves the right to

inspect lockers without prior notification to students and parents. According to the provisions of the
G{FFS {OK22f 1 00¢> I UGK2NRdzZAK aSINOK 2F I &aGddzRSyl
permission.

Lundh

Lunch is served each school day. Lunch generally consists of a hot or cold entrée, baked potato bar,
salad bar including tuna salad, chicken salad, or egg salad, and peanut butter and jelly sandwiches.
Entrées vary from tacos, to hamburgers, hotdogs,ssuthicken sandwiches, barbeque, spaghetti, etc.

The School lunch is optional and is available to all students. Lunches may be purchased for the school
year, monthly, or daily. Rates and menus are available from the Main Office or the Business Office.

Students may also choose to bring their lunch. If a student forgets lunch, we will certainly provide a
meal, and the kitchen staff will keep track of such extra lunches. The Business Office will bill families for
individual lunches at the end of each montll students are encouraged to eat lunch. Because food is
ordered in advance, there will be no refund, credit, or carry over for lunches missed due to absence
from school.

This is not a contract. 2032012 Student/Parent Handbook
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Library Policies
Library books may be checked out for a period of one week.

Overdue notices are distributed approximately every six weeks. If a book has not been returned one
week after the second notification, the Librarian will assume that the book has been lost. Pait e
assessed the replacement value of the book plus a processing fee. These charges will appear on the
monthly billing statement issued by the Business Office. The returned book will always be accepted in
place of the amount billed.

At the end of theschool year, the names of students who have any overdue library books will be
reported to the Business Office. Report cards, transcripts, and test scores for those students will be held
until the book is returned or a replacement fee is received by the&c

After School Programs

Parents are reminded that after the respective dismissal times for the Lower, Middle, and High Schools,
GKS {OK22t OFlyy2i I O0SLIi NBa&aLRy aieirdgfullesxdperdoanbld (G KS
are aware of the studg i Qa LINBaSy O0S I yR A studebtSMRo isF ¢h ampudzLIS NIJ A ¢
without appropriate supervision or without appropriate parental permission will be assigned to

Extended Care or study hall. [Refer to Arrival and Dismissal Instructions in Comisdys section.]

Extended Care is available to students at a reasonable hourly rate from dismissal time until 6:00 p.m. in
the Extended Care Cottage. (Refer to Campus Map). A homework time is provided daily, but a child may
or may not be able to comple homework in the allotted time, depending on the length and nature of

the assignments. If a child regularly attends extended care, please notify the office of any change to this
routine. Children who are picked up by a parent/guardian at dismissal simmtilde brought back to

school and placed in extended care. This program is not a drop off service.

Additionally, the School haater-school prograra that offers indoor and outdoor athletic activitiess
well as unique, creative, and enriching activitgesred to the interests of the children.

Electronic Communication Devices (ECDs)

Possession of an ECD by a student is a privilege, which may be forfeited when a student fails to abide by
the terms of this policy or otherwise engages in misuse offtiislege. A student who possesses an ECD
is responsible for its care. The School is not responsible for preventing loss, damage, or vandalism to
ECDs brought onto school property.
ECDs include cellular telephones, pagers, MP3 players, PDAs, voice aw@tioeeorders, cameras but
exclude laptops (See Technology Policy). The following conditions apply:
¢ 1ff 9/5& Ydzad o6S Gdz2NYSR hCC IyR ai2NBR Ay GKS
dismissal)
1 All ECDs must be turned OFF and out of sighing field trips or other school activities off
campus unless prior permission has been granted by an adult school representative
1 Use of ECDs with buih cameras is prohibited AT ALL TIMES in locker rooms, bathrooms,
and/or locations in which inapprajate privacyviolating images could be obtained

Video or audio recordings of any class or school activity without the express knowledge and permission
of the classroom teacher or an administrator is prohibited
This is not a contract. 2042012 Student/&ent Handbook
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Posting or distribution of images or recordings of class proceedings or school activities on social media is
forbidden without the express permission of those involved AND the Head of School.

Exceptions:

1 Members of the yearbook staff magke photographs when asked to do so by a faculty advisor;
however, they should advise appropriate personnel prior to taking photos that might disturb the
event or activity

1 Students who have documented learning accommodations may be allowed to use ECDs with
permission from administration

9 Students may use ECDs@ampus during the school day only with specific permission from a
classroom teacher

1 Students in attendance at study halls may use ECDs with prior permission from the study hall
monitor

1 Students may se an ECD in the case of a special medical emergency with permission from
administration

9 Students may use ECDs during an emergency situation involving the immediate health/safety of
themselves or others

Violations
Violations of this policy may result insdiplinary action and/or confiscation of the ECD. If the
9/ 5 Aa O2yFA&0FGSRxY Al sAff 0S NBtSIFaSR G2 GKS
complies with any other disciplinary consequences. The Head of School may also refer the
matter to law enfocement if the violation involves an illegal activity.

Note: Parents/guardians are reminded that the best way to contact their child during the school day is
through the Main Office. Students may use designated school phones to contact
parents/guardians dting the school day.

Parties

Schoolda L2y a2NBR LI NIASAE [26SN) {OK22f o0SdIdd Cltftk2z2Ay
Celebrations, Enaf-Year):Classroom parties will Hamited to one hour, allowing for cleaning and

dismissal. Individual endf-year class parties should occur within ardle radius of campus.

All parties should be planned with the approval of the classroom teacher and must be approved by an
administrator at least ten days prior to the scheduled event. During planning, the paoemt should
communicate with all parents of the class to discuss fees. Parents should share expenses equally.

If the Aiken Prep kitchen facilities are used for party preparation, the coordinators must make sure that
the kitchen is appropriately cleaned.

Schoolsponsored parties, Middle and High Schowhile we recognize the importance of social
interaction forourda 4 dzZRSy G &= | A jaifiightsthBolLpebgramé deRrRphaSize the role of
parties held during regular school hours. In the event thpagy is organized by the school to be held
during school hours or after school hours with school personnel serving as chaperones, parents will be
advised in a timely manner of times and any costs involved. Parental consent is required for any off
campusparties or activities.

This is not a contract. 2042012 Student/Parent Handbook
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Schooitsponsored parties involving swimmingAny schookanctioned party or activity that involves
swimming must have appropriate supervision by a certified lifeguardjditian to school personnel.

Private Parties:Any parties not coordinated by a teacher and room parent are considered unrelated to

the school. The School is not responsible in any way for damage or injury incurred at such an event
responsibility for hose parties and the liability involved falls on the party coordinating and hosting a

non-schootsanctioned party.

Students may distribute invitations at school for private parties only if all members of the class are
included.

Middle/High School Dances

Occasionally, students may have the opportunity to enjoy a sebppmhsored dance. Middle School
dances are generally held separately from High School dances. The Student Council or other advisory
groups may sponsor dances. Students should remember ttet #re subject to all school rules and
guidelines during the dance.

More specifically, the following rules are in place for attendance at Aiken Prep dances:
All students who come to dance will remain at the dance for its duration. If a student leaves,
under no circumstances will that student be readmitted. If a student wishes to retrieve
something from his or her car, a chaperone at the dance will escort that student to the car and
back to the dance.

V If any student appears to be under the influence aigh or alcohol at a dance, parents will be
called, the police may be notified, and the student will be required to leave the dance
immediately, accompanied by a parent or police officer. Being under the influence of drugs or
alcohol is against the law.tUglents and guests may be subject to search and/or breathalyzer. It
should be noted that school policies concerning drug and alcohol use are in effect at school
dances, as outlined in this handbook, with possible disciplinary consequences including
suspersion or expulsion.

V As any dance venue is considered school grounds, any student caught smoking or in the
possession of tobacco or tobacco products at a school dance will be subject to the school
disciplinary process

V In the event of any issue with the alm® provisions or any other inappropriate action at the
dance, the student and parent(s) will receive follapr contact by phone from a school
administrator, usually on the next school day following the dance.

V If Aiken Prep students are permitted to invigeiests from other schools, the host student must
sign the guest up prior to the day and night of the dance. Only one guest is allowed for each
Aiken Prep student anguests must present written permission from a parent and contact
information for the par@at/s during the event. A host student is responsible for her/his guest at
all times and if a guest at a dance misbehaves the appropriate action by the School can apply to
the host student.

V  No middle school students are allowed at any high school danaks@guests who have
reached their twentyfirst birthday will be allowed.

V Students must be present at school on the day of the dance in order to attend.

Senior Privileges

Aiken Prep Schoakcognizes the significant milestone students reach when they become seniors in

high school. We look forward to granting each senior certain privileges accorded only to the senior class,
This is not a contract. 2032012 Student/Parent Handbook

13



and onlyto those students that meet the necessary requirements. A privilege is something that can be
given and taken away at the sole discretion of the Administrative team. Senior privileges are granted to
members of the graduating class of 2012 with the underdilag that they play a significant role in the
leadership of the student body. As senior members of this community we look to them as role models
and mentors to all underclassmen. We expect that seniors will model appropriate behavior and
citizenship, voluteer and participate in school activities and will take an active role in leadership that
the privileges specifically imply.

Student privileges include: Priority student parking
Leaving campus for lunch
9 N¥ & &aAady 2dzi d 1 A3IK {OK22f B5ANBOG2NDA
schedule allows
Access to faculty coffee machine

Seniors must have dast 18 credits.

t NAGAES3ISa YIed 0S NBG21SR AT | &aldzRSyd NBLSI SRt &
and Detentions)

Any student that receives a 77 or below at any given interim report will lose some or all of his or her
Senior Pvileges for the duration of that grading period.

These privileges are extended only with the full agreement of Parent(s) and High School Director.
Notification will be given to all parties if a change of status occurs.

Lost and Found

Any personal itemdeft around campus will be brought to the Main Office. Articles, if labeled, are
returned to the students.

This is not a contract. 2042012 Student/Parent Handbook
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Academic Program

Curriculum Overview

The curriculum of theLower School(grades 3K5) concentrates on thorough mastery of the
fundamentals of reading, language arts, mathematics, science, and history. Students generally learn core
subjects in a selfontained classroom, using a variety of instructional methods.

The Middle Sdool course of study (grades-& emphasizes mastery of reading, writing, scientific
inquiry, mathematical reasoning, foreign language, social studies, and cultural exploration. The Middle
School curriculum also offers computer application/keyboardingselgsart, and band. Courses may be
added or dropped at the discretion of the administration.

Eighth grade students who successfully complete high sdbwel courses are entitled to receive credit
toward high school graduation for those courses. Pleasesualt the syllabus for the course, a Middle or
High School administrator, or the College Counselor for specific information.

I A1 Sy high\sBhbdfpéovides arigorouscollegepreparatory programHigh school courses may be
offered at college prephonors, and/or Advanced Placement levels. Students in honors or Advanced
Placement classes will complete the same course work as college prep students in addition to other
significant academic expectations, as described in the respective honors sylldhiosed work may

also be referenced in an honors contract, which must be signed by the student, parent, and teacher
within the first two weeks of school. Students may change from college preparatory to honors level or
the reverse in a course, if the Schadfers both sections, up to three school days after receipt of the
first progress report for the class. The grade earned for work at one level will not be adjusted to reflect
any change in the level of rigor.

Aiken Prep generally accepts high schooditseissued by appropriately accredited middle and high
schools, and places students accordingly. However, the School reserves the right to recommend that a
d0dzRSy G NBLISKFG O2dzNAESa AF GKAA Ay (GKS aitdzRRSyiQa o

Academic Reports (Interim Progre8eports, Report Cards, and Transcripts)
Report cards for all students are issued four times per year (approximately every nine weeks). Consult
the School calendar for the eraf-quarter dates. Interim progress reports are issued at least four times
per yea, approximately halfway through each quarter. Report cards for students in grad@sa&o
show a semester grade, which generally includes two quarter grades and a cumulative semester exam.
Grades3KR: ¢KS adGdzRSyidQa FAyYyIlf NisedgtNI OF NR aSNIBSa a4 KAakK
Grades 37: Only endof-year grade$ NB NBEO2NRSR 2y (KS ad0dzRSydQa GNI¥yaoON
Grade 8: Students may receive 2 transcripts. One records-efigear grades for nowredit courses. The
second records endf-year grades for courses bearing high sahworedit.
Grades 912: The transcript records endf-year grades for all credliearing courses taken in grades 8 through
12.
Transcripts for students in gradesl2 are generally only provided if the student leaves the School or applies for
college admision, scholarships, or other award or activity that requires the School to provide a transcript.

This is not a contract. 2032012 Student/Parent Handbook
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Grading Scale #1: 3K only

Grade 3K: This letter scale is used for all skills as defined bytgheher. A list of these skills shows
on the student's report card and is also available separately
O+ S+
O Outstanding S Satisfactory
O S
NP Needs practice

Grading Scale #2:,2.3
Grades 4K2:  This letter scale is used fareasas definedoy the teacher. A list of thekills by grade
level is available separately.

1 The student has demonstrated proficiency.
2 The student is making steady progress.
3 The student has not yet met expectations.

Grading Scale #3: ESNU
Grades 3K5:  This letter scale is ed for all minor subjects (arcomputer, P.E., musi, Spanish, and
f AOGNI NBE aiAftftao OO2NRAy3a G2 SIOK fS@StQa
Grades 35: This letter scale is used for all minor subjects (art, computer, P.E., music, Spanish, and
library skills). It is also used for penmanship and citizenship.
An S or lower in minor subjects and citizenship will deny honor roll status.

E+ S+

E Excellent S Satisfactory

E S

N Needs Improvement U Unsatisfactory

Grading Scale #4: Numb@&rades
Grades &: Number grades are used for all 6 major subjects (math, reading, English, spelling, social
studies, and science).

Grades 612: Number grades are used for all subjects, including electives.

South Carolina Uniform Grading Scale

LowerLimit Upper Limit Lower Limit Upper Limit
A+ 98 100 B+ 90 92
A 95 97 B 87 89
A 93 94 B- 85 86
C+ 82 84 D+ 74 76
C 79 81 D 70 73
G 77 78 F 0 69

This is not a contract. 2032012 Student/Parent Handbook
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Homework

Assignment PadsAssignments for students in 34d grade will be sent home regularly. All other
students will have some form of homework assigned on a regular basis. Students in gtade®e a
schoolrequired assignmerpad from the homeroom teachesr students in gades7-12 may choose to
purchase their own assignment pafitudents in grades-¥2 with one or more grades below 77 are
required to have the assignment pad signed by appropriate teacher/s and by a parent on a daily basis.
This system of constant checks yniae lifted when a student has raised his/her average and improved
his/her study habits.

Homework Expectations:The times listed below argeneral averageand do not include review or

makeup work.

Grades &: MnAn YAydziSa GAYSa (&S grademetS oimidtes afdmavidrk S JS

Grades 67: 1-2 hours per night

Grade 8: 2 hours per night if taking two or more high school classes

Grades 912: 3 hours per night; most students have one or more study halls during the day to
complete some othis work.

< <<

Student Work Folders
Student work folders will be sent home weekly for students in grad€8. 3rhis folder will include
teacher communication, student work, and field trip information.

Honor Rolls
Academic honor roll recognizes students whave achieved certain academic standards during a
specific grading period.
3KcGrade 2: No honor roll.
Grades &b: One honor roll for each of the four quarters, based on quarterly grades.
One honor roll for the year, based on the yigaaverage.
A grade éss than S in penmanship does not affect honor roll status; grades less than S in other
subjects will affect honor roll status.
Grades 612: One honor roll for each of the four quarters, based on quarterly grades.
One honor roll for each of the two semess, based on semester averages.
One honor roll for the year, based on the ylgaaverage.
The citizenship honor roll recognizes students whose citizenship (effort, deportment, and attitude) in
and out of class reflects the mission, Code of Conduct, aldes of Aiken Preparatory School.
Citizenship honor roll is recognized in grade$23and recipients are announced at the eoidyear
ceremonies.

ParentTeacher Conferences

Open, ongoing communication between parents and the School is essential fasutioess of all
students. While conference days are not formally scheduled throughout the academic year, we
encourage parents to talk with the School staff informally on a regular basis. Parents may call the
teachers or an administrator to arrange meetings.

¢SIFOKSNAE FNB SyO2dzNy 3SR G2 O2y il OG LI NByida gKSy |
I addzRSydQa ¢2N)] RNRLA o0St2¢ GKS dziadz f LISNF 2 NXY I y
academic difficulties. The teacher or the parent mayuest a conference at any time to discuss student

progress. Requests may be made directly to the teacher or through the director of that division.

This is not a contract. 2032012 Student/Parent Handbook
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Testing
Placement and Referralln situations wiere in-school acommodations have been exhausted or in the

opinion of the professional stafistudents who continue to exhibit consistently poor academic
performance, classroom anxiety, and/or disruptive conduitt requireoutside psycheeducational
testing to determine an appropriate academic plan and/or recommendation for placement, when
necessary, at another learning institution.

Standardized Testing for Grades8l Standardized testing is administered in the spring of each school
year. The current instruments for testing are the Stanford Achievement Test and the Otis Lennon School
Ability Test. The Otis Lennon School Ability Test is administered in grades 1,265This test is
approximately 45 minutes in length and assesses student potential. The Stanford Achievement test is
administered in grades-8. Testing of third grade students gives the School a baseline to begin
monitoring students.

Standardizedesting, along with other indicators, including classroom performance and evaluation,
createsa profile as a frame of reference for teachers and parents to assist in defining academic
strengths and weaknessegll students are expected to be in attendardgring the week of
standardized testing. Makep testing will be conducted only for students who were ill during
scheduled testing.

Screening:Periodically, teachers assess students who appear to have academic weaknesses. In the
event the screening indates weaknesses, the teacher and a learning strategies specialist will meet to
discuss specific concerns. Screening results will be reviewed and discussed with the parent or guardian,
and a revised academic plan will be implemented. The plan may inalugferral to the Learning

Strategies program, recommendation for afgrhool tutoring, and/or a recommendation for formal
psycheeducational testing.

Extra Help for Students

All teachers provide students with scheduled times during the week when thewailable to give
guidance, to tutor, or to work on special projects. Such help is provided for-wrant needs. If a
student requires longerm support, he/she will be referred to our Learning Strategies Program for
evaluation.

Learning Strategies Pgram

¢tKS {OK22tQa [SINYyAy3a {GNXdS3IASa tNRINIY Aa | adz
an enrichment experience for students. This service is provided on a fee basis, which is not included in
regular tuition. Students may be referred the learning strategies program by a teacher or a parent.
Developed by learning strategies specialists, the program allows for individualized instruction designed

to meet the express needs of student participants. Copies of st@d@nigress reports are forwarded

periodically to parents. Conferences including the parent, the teacher, and the learning strategist may

be called to review student performance, discuss program effectiveness, and set goals and objectives.

Learning strateigs students at the high school level may receive whole or partial credit depending on
the amount of time spent in learning strategies per week. These coeeeselective credit unless they
are specifically designated as supplementing math or Englisldtion.

This is not a contract. 2042012 Student/Parent Handbook
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Field Trips
Participation: An impatant part of student educatioroccurs away from campus. Aiken Preparatory

School arrangs many unique learning opportunities for its students on bo#ly drips and extended
travel. All trips away from campus have an educational purppskeey are an integral part of the
curriculum and help to amplify that which is taught in the classroom. As such, they should receive the
same respect and consideratiors any educational experience. Field trip days are considered to be
regular school days from which students cannot be excused without a medical excuse or proof of a
family emergency; all students are expected to participate in class trigsless medicallgxcused,
students must be in school the whole day to attend % day fieldtrips.

Gonversely, it is important that students and their families understand that such trips are a privilege, not
a right. Therefore, the School reserves the right not to includesaimgent who might create problems
during a trip. Students who do not participate in field trips must complete assigned work that
substitutes for the handsen educational experience of the trip.

Fees Fees may be collected to cover the cost of spdaddd trips that involve overnight or extended
travel.

LunchesThe kitchen staff will make bag lunches for students who will miss lunch because of a field trip.
Students or parents must notify the kitchen that they want the School to provide the fipltltrch.

Student BehaviorStudents will be expected to follow all Aiken Prep rules and policies at all times while
on school trips of any kind. Due to the requirements of each trip, additional rules may be enforced. Any
student who breaks the rules wilelsubject to Aiken Prep disciplinary policies and procedures.

Parent Drivers:On occasion parents of participating students may assist on field trips by driving
dGdzRSyGao CKS {OK22ftQa fAFOAfAGE LI Atke&Schdds lj dzA NB 2
gAOGK RNAGSNRA fAOSyasS Ay FrasNdtumentdioh sHoydroe hid@ndrat 2 A
GKS YIFIAY 2FFAOS 6AlGKAY (g2 6SS1a 2F GKS adrkrNL 27
check prior to authorizing parent drix® the school will not approve parent drivers who provide their
documentation on the day of the trip.

In consideration of safety, all personal vehicles must be equipped agignopriate seat belts for all
student passengers and they are used. Additionally, parent drivers should netasdlephone while
transporting students.Please note thasiblings of students may not attend field trips unless they are in
a class or gnap that is eligible for the field trip.

All school trip chaperones)cludingfaculty, and parentsnust] SSLJ G KS a i dzZRSy a4 Q LISNA 2
well-being as a first priority. Therefore, any act of negligence is strictly forbidden. Such acts include, but

are not limited to, driving in an unsafe manner or consuming alcohol or other-aiiadng drugs during
the course of the trip.

This is not a contract. 2042012 Student/Parent Handbook
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Students with Disabilities

The AnericanDisabilitiesAct (ADA)does not require independent schools to provide special education

(as public schools are obligateddo). However, Aiken Prep is committed to a diverse community that
includes qualified students with documented disabilities and other health issues that may require
reasonable accommodations to ensure access to education. Although the school cannaipeffi

education programs for students with disabilities, the school is committed to providing reasonable

I O02YY2RI GA2ya G2 ljdad tAFASR adGddzRSyida a2 GKFG &dzOK

Federal and state laws prohibit discriminatiagainst qualified students with disabilities. For these
LJdzN1J32 aSa | aljdz f ATASR aidzRSyid 6A0GK || RAAlFIOAfAGRE
YSSG FyR Fdzf FAEf (GKS TFdzyRIFI'YSy il f NBI daeddNaBle Ga 2 7F
Y2RAFAOIGA2ya (2 GKS {OK22fQa LRftAOASAE 2N GKS L
Y2RATFTAOIGA2yae AyOfdzZRS Y2RATFTAOFIGAZ2YA Ay LRtAOASAE:
reasonable and necessary to afford servimegualified individuals with disabilities. They do not include
Y2RATFTAOIGA2ya (GKFG ¢2dAZ R FdzyRFYSydGlrtte FfGSNI GKS
programs, or that would otherwise create an undue burden for the School.

Distance Learning

Digance Learning is intended as a program by which the School supports the special talents and non
a0K22ft FTOGAGAGASE 2F GKS &aiddzRSydao LG A& | LI NI
allow students in good academic standing to papété in events outside of school that may take them

away from a regular school day. Students who are granted distance learning opportunities are expected

to take their schoolwork with them and to find the time to continue their studies while away Tleey ar
expected to submit their schoolwork either in advance of the absence or immediately upon returning

from the absence.

In some circumstances the Distance Learning program may apply to other family situations.

Distance Learning is a privilege. Parents wiish to utilize this option for any reason must apply
through the Distance Learning Coordinator at least ten days prior to the initial absence.

Consideration for permitting students to use the Distance Learning alternative include

9 the reason for the propasd absence

9 the length of the proposed absence

1 GKS aiGdzRSyidQa LINA2NI I OF RSYAO LISNF2NXI yOS
 GKS aGdzRSyidQa 3INIRS fS@St IyR O2dzNAS f2IR

Aiken Prep require
1 that a student whose absence exceeds five school days has a tutor or enrolls in another distance learning
facility; or
1 that parents defray any additional expenses incurred by the School, including faxing, phoning, and providing
books and supplies.

Academic Integrity

Principles and Guidelinest KS { OK22f Qa YAaaiazy 2F F2adSNAay3a |
AyiSanNaide SEGSYRa (2 aGdzRSydaQ I'OFIRSYAO 62N o Ly
for their own learning , to represent their work as their own with honesty smddhere to standards of

formal scholarship to the best of their ability.
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More explicitly,

V unless otherwise specified, quizzes, tests, and exams are to be the sole work of the individual
student with no visual, electronic, or other assistance, whether planned or accidental;

V passing quiz, test or exam information to any student who has not yet taken the quiz, test or
SEFY akKz2¢a fF01 2F AyGSanNnrniGe FyR d/RSN¥YAySa
responsibility for their own academic achievement;

V while discussing work with a classmate provides an excellent learning opportunity, merely
LI adAy3d 2N aKFENAYy3I 2F O2YLX SGSR FaaArA3dayySyida

denialofpersg’  f NBALRYAAOATAGE F2NJ 2yS$Qa 26y €SI NYA

V working together is permitted only with the approval and knowledge of the teacher of the
course ; and

V inappropriate use of source material or inadequate documentation of source material
constitutes plagiarism, aact of inherent dishonesty.

Possible Consequences:
V [26SNAY3 | addzRSyiQa 3INIRSkao
v Student to revise or redo the assignment in question.
v Depending on the grade level and degree of transgression, incidents of academic dishonesty
might be considered majasiolations of community standards [please see the appropriate

4SO0GA2Y AYy 4/ 2YYdzyriGe 9BELISOGHGAZYE 9 {GF yRINRE

Academic Dean, in consultation with the classroom teachers(s) involved and the respective
division diretor.

High School Graduation Requirements
To graduate, students must complete 24 credits. Aiken Prep may accept credits from other middle
schools and high schools, on an individual basis.

English 4 Credits Physical Education 1 Credit

Social Studies 4 Credits* Public Speaking 1/2 Credit

Mathematics 4 Credits Senior Project 1/2 Credit

Science 4 Credits** Elective Courses 3 creditsl of which is fine art
Foreign Language 3 Credits in the same language

*  Toinclude 1 credit in U.8$listory, ¥z credit in Government, and %2 credit in Economics, beginning with the Class of
2012.
**  To include 3 credits in lab sciences.

V Demonstrated proficiency in computer skills through testing or completion @omputer
Applications elective.

V Completionof 20 hours of community servieeith a 501c3 organizatioper year of enrollment
Ay 1'A1Sy tNBLIQAE KAIK aOKz22f @

More specific course requirements may be obtained through the College Counselor.

College Counseling and Placement
The college counselor is responsible for the college search and application process. The counselor works
closely with students and parents throughout the process.

The college counseling process begins in the ninth grade with discussions about ceatsensehnd
general information about the college search process. Students interested in highly selective colleges
are urged to take CEEB (College Entrance Examination Board) SAT lls when they complete certain
courses.

This is not a contract. 2042012 Student/Parent Handbook
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In the tenth grade students prepare for and take the PSAT (Preliminary Scholastic Aptitude test). Aiken
Prep requires all students to take the PSAT and the SAT in the 11th grade.

Students research colleges and universities ardesmcouraged to schedule visits throughout their four
8SINAR G !'A1SYy tNBLWD al dSNAFfa 3IHrGKSNBR Ay (GKAa a
Junior year activities focus on taking the required tests and developing a list of potatiéges. In the

senior year, students may take the SAT and ACT during the fall as they complete college applications.

Course Changes

Students may add, drop, or change courses only within the first ten school days of the year fongear
courses, and witin the first five school days of the semester for semegtag courses. All other course
changes are considered by administration on a dasease basis.

Midterm and Final Exams

The School believes that semester and final exams serve a vajuaiplese. Only at the discretion of

the teacher, may a student be exempted from the exam. To be considered for exemption, a student
must present a semester average of 98 or higher.

Repeating Courses

Students wh@assa creditbearing course at the higltisool level may elect to retake the course during

the summer or again the following year. However, the official transcript will reflect only the original
grade. The transcript will include a notation that the course was retaken, but the grade receivedtwill

be included in the calculation of GPA, honors, credits earned, etc.

Students whofail a creditbearing course must retake and pass that course if it is required for
graduation.Both the failing and passing grades will be reflected in the transempt the GPAAII
outside courses or plans for remediation must be approved in advance by the Registrathe
Academic Dean

Academic Probation

A student whose grades at the end of the semester include two grades of D or below, or one grade of F
or below in an academic subject, or who is in serious academic jeopardy (as determined by the Division
Director and Academic Dean) is placed on Academic Probation.

The student will meet with the Division Director and Academic Dean and his/her parergsussd
A0NF 0S3IASa ySOSaalNE F2N GKS a0dzRSyd G2 AYLINROS
gAff 0SS NBOASHSR 0 ALISOAFTASR AYUSNBIta Ay 2NRSNJ

Students on academic probation are not perradtto practice or play with any interscholastic teams,

and are to resign any elected office, and withdraw from major extracurricular activities as listed in the
Student Activities section of the handbook. Exceptions may be considered by the DesatenfsSt

and the Head of School in extraordinary circumstanSasdents on academic probation may be
required to attend afterschool study hall, receive learning strategies, or use an outside tutor.

Students on Academic Probation are not immediatéfgred a reenrolilment agreement. If and
when a student demonstrates sustained improvement and meets the criteria for good standing, a
re-enrollment agreement may be offered.

This is not a contract. 2032012 Student/Parent Handbook
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Online, and Independent Courses

Aiken Prep understands the value of online courses both from a curricular and individual
student perspective. Currently Aiken Prep utilizes the South Carolina Virtual School Program,
and allows qualified students to take courses from their course cat8linglents may take up

to three online courses annually, but may not take an online course if the same course is being
offered at Aiken Prep.

Students maylsobe permitted to pursue an independent study, under the supervision &iken Prep

faculty memler. There should be compelling reasons to justify the need for a student to go outside the
dzadzl £ ! A1 Sy t NBL) OdzNNA Odzf dzy® ¢KS @FfARAGE 2F &l
the Academic DearAll independent study syllabi must be apped in advance by the Registrar. Any

outside course (summer or online course) that is to be applied towarkl { Sy grabthitioiQ &
requirements must be approved in advance by the Registral the Academic Dea\iken Prepwill

designate the course titt Yy R G KS € S NYAy3 AyadAddziA 2 Akeh Rrepd A & a dz
transcript.

Diplomas, Final Transcript, and Participation in Graduation

No student will receive a diploma or a final transcript until all requirements for graduation from Aiken
Prep, as outlined in this handbook, have been successfully completed. Please note that the School will
also withhold transcripts for any student who has not met his/her financial obligations to the School.

To participate in the graduation ceremony a statleshould have completed all graduation
requirements. Administrative exceptions to this policy may be made under certain circumstances,
including those outlined below.

{ddzRSyiia oK2 KIFI@GS y20 YSi GKS {OK22ft Q& NBIjdANBYSY
courses may be permitted to walk with the class, at the discretion of the Head of School.

¢CNI YAONRLII & NBIdzSad SR LINA 2 NI anzreqiréméntdf v@liiraflecyany2 ¥ | A |
incomplete work and will indicate that the student has not been granted a diploma. A final transcript,

indicating that a student has graduated, will be issued when all work has been successfully completed
and reported to tle School.
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Admission, Promotion, and Retention

Kindergarten Admission Testing

A teacher will administer a developmental inventory test to all students entdlirgdK andSK The
Brigance Developmental Inventory is used for this screening. Results of this testing are used to identify
strengths or weaknesses in developmental readiness for physical, social, or academic skills.

The 5K teacher administers a kindergarteradiness test to all children eligible to move forward into

GKS pY tNRBINIYD ¢KAA GSadAay3a YlIe 0S FRYAYAA(GSNBR
areas of strength or weakness in reading readiness or mathematics. Results are provitied4#o

teacher and are discussed with parents by appointment with the 4K and 5K teachers.

The NEAT (Norris Educational Achievement Test) may be administered to 5K students who are eligible to
move forward into first grade. This test is an abbreviated estment test with national norms based

on grade level and chronological age. Results from this test help in identifynigk atudents in the

areas of reading/language or mathematics.

Promotion

Authority for promotion and retention rests mainly with the primary teacher/s of a student, in concert
with the director for that division. If appropriate, input may be solicited from a representative of the
learning strategies department.

I a { dzR Snteém@rit to thdRn@t grade is ultimately decided by the Administrative Team.

Non-renewal of Student Enrollment Contract

All decisions regarding student contract renewal are under the purview of the administration, based on

the policies outlined in the Pang-Student Handbook and the enrollment contract. The decision not to
NEyS¢ || adGddzRSyidQa O2ydN)IOG YIe 0S NBfFGSR (G2 FAY
issues.

Financial Obligationsd SS da¢dzZA A2y | YR CAYylyOSacs

Academic Issues:

In gradesAK through 5, any student perceived as being at risk for promotion to the next grade level will

be observed at the end of the third quarter by the next grade level teacher, a learning strategist, and a
designated mentor teacher. This panel will convee tRA 4 Odzad (G KS addzRSyadQa I Ol
at-risk behaviors and will make final recommendations regarding continued placement to the Head of
School.

In grades 612 students on Academic Probation are not immediately offeredeamaiment

agreement. If and when a student demonstrates sustained improvement and meets the criteria
for good standing, a fenrollment agreement may be offered.

Additionally, Aiken Prep reserves the right to withholdergoliment contract to students wdare on
Probation for academic or disciplinary reasons.

Should a contract not be forthcomingijken Prep will attempt to assist the student and his/her family in
locating more suitable academic placement.
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Behavior Issues:

'A1SYy tNBLI RSTAYySa o0SKI@A2N) LINRPofSya a O2yRdzO0
20KSNBRZ 2N) 0SKIF@A2N) 0KIdG SyRFY3ISNR alfSaezr 2ySQa
& 0 dzR Sy lidd, &s réc&ded W the classroom teacher, will be reviewed by the Dean of Students, the
classroom teacher, special subject teachers, and the divisioactor. This panel will make a
recommendation to the Head of School concerning offering@m®limentcontract to the student.

{88 ta23x a/2YYdzyrde {dGFyRINRE 3 9ELISOGlIGAZ2Y&E D

Community Expectations & Standards

General Guidelines

As an independent school, Aiken Prep aspires to the highest standards of both personal and community
behavior. In an attempto identify those standards so that our students kndwK S KSAIK{G 2F a4
we include the passages below. These passages lay out a guide for citizenship in our school community
and explain the consequences for students who do not choose to respattadhere to these

guidelines.

The rules, behavior problems, and consequences delineated in this section are not exhaustive or all
AyOf dzaA@Sd alye aAiddz dAz2ya FNRAS Ay GKAOK aiddzRSyi
understood. In sut situations, faculty, staff, and administrators will investigate the incident as
thoroughly as possible and use their judgment in the application of disciplinary consequences. We do

need to support our standards to insure a positive and productive legreimvironment. We hope

parents will take time to discuss the Community Expectations & Standards with students and to dialog

with the School about issues of discipline. We welcome your support and input.

Students are expected to demonstrate respect for thiken Prep School community and its mission.
Aside from adhering to policies and regulations explicitly mentioned elsewhere in this handbook,
students are expected to

1 avoid any behavior that might demean the dignity of or cause harm to oneself, fastdf§;, guests, or
fellow students.

1 avoid any action that might compromise the personal safety of oneself or others.

] avoid any action that might damage property belonging to oneself, the Schioothers

] be prepared for classes and activities with apprafg assignments, books, materials, clothing, and supplies,
as specified by the supervising faculty member.

] observe classroom rules aravoid any action that might disrupt classes or activities, as specified by the
supervising faculty member, including figing unnecessary items, toys, or electronic devices to class
without permission.

1 observe rules applicable to other areas of the School or to other school activities.

1 be responsible for delivering written communications to/from home/school in a timely rearamd by
obtaining parental signatures as required.

1 eat and drink only under approved circumstances.
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Other Offenses

A Disciplinary Team, as designaie® | RYAYAAUNI GA2y> gAtft O2yairARSNI |

disciplinary record and will determine appropriate consequences for any student who participates in any

way in the following behaviors:

1 leaving school grounds without appropriate parenparmission and appropriate notice to the School;

1 serious or deliberate endangering of the safety or wellbeing of oneself or others, including fighting, verbal
intimidation, carrying a weapon, bullying, cyBdaullying, hazing, harassment, etc.,-am off-campus.

1 serious or deliberate disobedience or serious disrespect verbally, in writing, or in actions, to faculty, staff, or
other responsible adults, eror off-campus.

1 serious or deliberate dishonesty, including lying, forging, stealing,(Rt&fer to Aademic Integrity Policy)
and serious or deliberate vandalism,-ar off-campus.

1 using inappropriate body language, profanity, vulgarity, etc.

1 smoking, drinking alcoholic beverages, possessing or using drugs of any kiod,oficampus. (Refer to
Subsance Abuse Policy.)

1 actions prohibited by law
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and those records could eventually be disclosed to third parties

Disciplinary actions

Each faculty or staff membehnas the responsibilityo enforce the Aiken Prep School Rules. Students

who fail to meet the behavioral expectations expressed in the stated rules are subject to disciplinary

action. Such action should be appropriate to the Sudi Qa | 3S | yR GKS aS@OSNRGe
offense. Disciplinary actions may include, but are not limited to, the following:

1 A faculty or staff member may confiscate contraband items and give them to administration. (Items of
monetary or personal vakimay be returned to parents by administration at a later time.)

1 A faculty or staff member may give a student a warning for infraction of the stated rules. A warning may be
issued verbally or in written form.

1 A faculty or staff member may revoke astud@i LINA @A f S3Sasx FTNBS GAYSZT 2N NBC
for infraction of the stated rules or for an accumulation of rule infractions. Such action may be taken with or
without written notice.

] A faculty or staff member may give a student an aftelool detention for infraction of the stated rules or
for an accumulation of rule infractions. A notice will be sent home to advise parents of the date and time of
the detention. During the detention the student may be required to sit at attention in silemde perform
service work for the School under the supervision of a faculty or staff member.

1 Administration may require a student to attend a weekend detention for infraction of the stated rules or for
an accumulation of rule infractions. A notice Wil sent home to advise parents of the date and time of the
detention. During the detention the student may be required to sit at attention in silence or to perform
service work for the School under the supervision of a faculty or staff member.

1 Administraton may deny a student the privilege of participating in some or all field trips, school dances, art,
drama, music, academic or athletic activities, teams, or competitions for the remainder of thaveiie
marking period.

1 Students may be subject to probati, suspension, mandatory withdrawal, or expulsion.

This is not a contract. 2042012 Student/Parent Handbook
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Disciplinary Actions for Serious Offenses
Penalties for serious offenses will automatically include

1 immediate notificationof parents, verbally and in writing
1 immediate in or out-of-school suspension, pending conference with parents and convening of a Disciplinary
Team

Penalties for serious offenses may also include

1 automatic disciplinary detention (afteschool and/or weekend

1 temporary or permanent loss of privileges, free time, and positions of responsibility or honor

1 temporary or permanent suspension of participation in some or all field trips, dances, art, drama, music,
academic or athletic activities, teams, or competitsafor the current school year

1 in-school or outof-school suspension (one or more days)

1 expulsion or immediate mandatonyithdrawal [The expulsion or withdrawal of a student does not release
the School from its obligation to report to legal authoritiestamces of sex crimes or abuse.]

Dismissal/Expulsion of Students

The School may require withdrawal or dismiss any student if, in its sole discretion, the School concludes

GKF G &adzOK & dzRSy i (hahaviodiidicbriraRt& the niisgidh fofditSchiddSand hasNad

significant effect on the ability of the School to fulfill its missi@ismissal is an administrative option

that may be exercised

1 for actions that are considered serious offenses, as identified above;

1 for repeated violations of othemules, as listed in the Paretudent Handbook, and as documented by an
accumulation of ten or more disciplinary detentions in one school year; or
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In the event that it becomes necessary to consider dismissal of a student, the Dean of Students will
convene a panel of appropriate faculty and agiii a G NI G2 N&R G2 O2YLX SGS |y Ay D
situation. This committee may also include Public Safety or other community personnel, if appropriate.

The committee will meet with the student and his/her parent/s or guardian/s and make a
recommendtion concerning disciplinary action to the Head of School.

Implementation of Rules

For grades 31, dayto-day classroom discipline is monitored by the homeroom teach®&hen

necessary, the homeroom teacher may consult and involve the Dean of Studehtsrahe Academic

Dean For grades 42, faculty and staff use a notice system. Any notices issued are sent home for

parent signature. An appropriate administrator receives copies of each notice in order to monitor

accumulation of infractions.

1 I HameworkDetentioné Y| & 0SS 3IAGBSYy 6KSy | Fl OdzZ Gé YSYOSNI ¥FSS
poorly done, incomplete, or not submitted in a timely manner. A student who accumulates an excessive
number of homework detentions may be required to attend Saturdatedion to complete overdue or
poorly done work.

] A 'Discipline Notic& may be given when a faculty or staff member notes a rules infraction, including
attendance and uniform code violations.

1 A "Detention Notice' is issued notifying parents of a more sersoor repeated offense which requires a
student to serve an hour of afteschool detention.

A '"Detention Noticé' is issued notifying parents of an accumulation of 4 or more discipline notices. It indicates

that the student must serve one or more hours dtiea-school or Saturday detention. For excessive accumulation

of violations, the student and his/her parents may be required to have a conference with an administrator to

determine if the student should be allowed to return to classes.

This is not a comact. 20112012 Student/Parent Handbook
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Please note that parents are charged at an hourly rate for each Homework or Disciplinary Detention a student
attends.

Disciplinary Probations the means whereby the student, parent, and teachers are all advis¢@th
serious behavior problem has developedne that bears scrutiny on a ddoy-day basis. A student is
assigned Probation by the Dean of Students, usually after consultation with the faculty and/or
administration. The details and duration of the Priba are explained in conference with the student
and parents and in a letter. A student on Probation must return to good standing or face withdrawal
from the School. Probation may be assigned at any time during the school year.
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The School reserves the right to raise at any school meeting any issue of diseighnding a student
for the purpose of furthering the edational and learning experienad students and theentire school
community.

On-Campus Behavior

Oncampusbehavior is defined as action occurring in any of the circumstances below

1 while on school property

1 while present at any schoalponsored activity

1 while under the supervision of any responsible adult (coach, chaperone, or other position of authority) as
designated by the School

1 while wearing a school uniform

1 while representing the School in any capacity

1 while utilizing school resources (electronic, athletic, etc.)

Off-Campus Behavior
Aiken Pregamot assume regonsibility for the off-campus and non-Sdool-sponsored activitiesof its
students, nor does it wishto, for that responsibility belongsto the studentsand to their parents.
Howeuer, if, in the Shool@ judgment, improper behavior by a student in non-Sdool related
activitiesincluding activities that take placeonline or through the use of mobile devices is
damagingto the welfare of Aiken Prepstudents, or the standardsof the Sdool, Aiken Prep
reservesthe right to take setious disciplinaryaction, including suspension or dismissal.

Students are expected to cooperate in investigations of student misconduct. Students are expected to
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against them. Failure to cperate with an investigation may be cause for disciplinary actions, including
suspension, leave, or requirement to withdraw from the School.

If a student refuses to participate or cooperate atyastage of an investigation favhatever reason,
including, but not limited to, pending criminal charges, the School reserves the right to take action,
including proceeding without a statement from the student, or to ask the student to leave school.

The School expects parents or guardians to disclose in a timahner to the School any criminal
investigations involving a student.

This is not a contract. 2032012 Student/Parent Handbook
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Substance Abuse
Aiken Prep believes that a commitment to learning, personal growth and community responsibilities is
incongstent with the use or abuse of controlled substances. Such substances include illegal drugs,
alcohol, certain prescription medicines, and tobacc®he abuse ofoverthe-counter medications,
household cleaners and aerosol propellants is also inconsistghtthe mission and standards of the
School.

Therefore, a student consuming, buying, selling, in possession of, or under the influence of such
substances at Aiken Prepn Aiken Prep activitygr while at, or preceding, any Aiken Prep activity or
eventis subject to immediate dismissal and possible prosecution by local authorities.

Even drug and alcohol violations during remhool time and/or off school premises may have
ramifications, including loss of privileges or other disciplinary action.

Students may not be under the influence of, possess, use, or distribute any quantity of illegal drugs,

alcohol or tobacco producten school premises, in its immediate vicinity, in school vehicles, or at off

campus schoesponsored activities. Students magt possess, use, or distribute drug paraphernalia on

school premises, in its immediate vicinity, in school vehicles, or atamnffppus schoesponsored

activities.Any student who shows evidence of being in the possession of or under the influence f drug

or alcoholwhile under the authority of the School will be investigated arilll be subject toexpulsionor

to immediate mandatory withdrawal. The Schoady also refer any incident to law enforcement.
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that might be indicative of the use of alcohol and/or drugs.
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person, in automobiles, on campus, or at any venuengtihe student is under school authority.
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suspicion.

1 &5 NXz3 & ¢ X AtghértodzRI&BOY narcotics, cocaine, hallucinogens, amphetamines,
barbiturates, marijuana, or any federally controlled substancesincluding prescription
medications.
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campus for whatever reason or in its immediate vicinity and whenever attending, pattr@pn,
or being transported to or from a schesponsored function. Dances, plays, social events, field
trips, and athletic events held at the School and/or sponsored by other schools are considered
schootsponsored events.

In addition, the bringing® | Yy R
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will be treated accordingly.
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Any student in the company of a student who is violating this substance abuse policy bears a
responsibility to ensure the safety of the offending student as well as the school community. For this
reason, being in the presence of the use and or possessi@icohol or any illegal substance is also
prohibited.

In the event of such offenses, Aiken Prep reserves the right to require drug and/or alcohol testing,
substance abuse counseling, or other counseling or education for the offending student astmcaid
continued enroliment at the School.

This is not a contract. 2032012 Student/Parent Handbook
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